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Giao an Tin hoc 6

gay soal:

Ngay day:

ON TAP

1. MUC TIEU:

1. Kién thire: On tap lai cac kién thirc di dugc hoc trong hoc ki II.
2. Ki nang: Van dung cac kién thirc da duoc hoc ap dung giai cac bai tap.
3. Thai d¢: Hoc tap nghi€ém tac, co y thirc ty gidc, tinh than vuon 1€n vugt qua kho khan.

II. CHUAN BI:

1. Gi4o vién: Sach gido khoa, phong may, gido 4n, may chiéu.
2. Hoc sinh: V& ghi, sach gido khoa.

III. CAC HOAT PONG DAY —

HOC:

1. On dinh l6p: (1)

2. Kiem tra bai cii:

Long ghép trong ndi dung bai on tap.s

3. Bai moi:

Hoat dong cia GV

| Hoat dong ciaa HS

Noi dung ghi bang

Hoat dong 1: (33°) Li thuyét.

+ GV: On tap céc bai Ii thuyét

- Bai 13: Lam quen véi soan thao
van ban.

1. Van ban va phan mém sogn thdo
van ban.

2. Khai dong Word.

3. C6 gi trén cuta so cua Word.

5. Mo van ban.

6. Luu van ban.

7. Két thc.

- Bai 14: Soan thao van ban don
gian.

1. Céc thanh phan cia van ban.

2. Con tro sogn thao.

3. Quy tdc g van ban trong Word.

4. Gé van ban chir Viét.

- Bai 15: Chinh sira van ban.
1. Xoa va chen thém van ban.

2. Chon phdn van ban.

3. Sao chep.

+ HS: On tap theo hé thong

+ HS: On tdp lai hé thang kién
thire bai 13 nhw sau:

+ HS: Phan mém soan thao vin
ban dang hoc Microsoft Word.

+ HS: Thao tac khoi dong Word.
+ HS: Nhan biét cac thanh phan
chinh trén cira s6 Word.

+ HS: Nam cac buéc thuc hién.

+ HS: Nam cac buéc thuc hién.

+ HS: Nam cac budc thyc hién.

+ HS: On tdp lai hé thong kién
thire bai 14 nhu sau:

+ HS: Ki tu, dong, doan, trang.

+ HS: Phan biét con tro soan thao
véi con tré chuot.

+ HS: Quy tic gb cac dau cham,
phay, cham hoi,... cac dau mo
dong ngodc cho dung.

+ HS: Niam duoc hai kiéu gd chix
Viét pho bién (Telex, Vni).

+ HS: On Igi ngi dung bai 15 gom
+ HS: Phéan biét phim Backspace
va Delete.

+ HS: Rén luyén ky cac budc
chon phan van ban.

+ HS: Nam dugc cac budc Copy.

ON TAP
1. Bai 13: Lam quen vdi
soan thao van ban.
2. Bai 14: Soan thao van
ban don gian.
3. Bai 15: Chinh stra van
ban.
4. Bai 16: binh dang van
ban.
5. Bai 17: binh dang doan
van ban.
6. Bai 18: Trinh bay trang
van ban va in.
7. Bai 19: Tim kiém va thay
thé.
8. Bai 20: Thém hinh anh
dé minh hoa.
9. Bai 21. Trinh bay cb
dong bang bang.

O T

B
g%

VnDoc.com - Tdi tai liéu, van bin phdp lugt, biéu méu mién phi




Giao an Tin hoc 6

4. Di chuyen. + HS: Nam dugc cac budc Cut.

- Bai 16: Pinh dang viin ban. + HS: On lgi ngi dung bai 16 gom
1. Dinh dang van ban. + HS: Khai niém dinh dang.

2. binh dang Ki tu. + HS: Phdng chtr, ¢d chir, mau,...
- Bai 17: Pinh dang doan vin ban. | + HS: On lgi ngi dung bai 17 gom
1. binh dang doan van ban. + HS: Biét cac & trong doan vin
2. Sir dung cac nat lénh dé dinh | + HS: Biét cac nat 1énh cin thang
dang doan van ban. 18 trai, phai, gitra, hai Ié,...

3. Dinh dang doan vin ban bang | + HS: Biét st dung hop thoai dé
hop thogi Paragraph. dinh dang doan van ban.

- Bai 18: Trinh bay trang vin ban | + HS: On tdp lai hé thong kién
vain. thite bai 18 nhu sau:

1. Trinh bay trang van ban. + HS: Céch trinh bay van ban.

2. Chon hwdng trang va dat lé |+ HS: Thao tac chon hudng trang
trang. va dat 1& cho phi hop.

3. In vin ban. + HS: Nhan biét n(t lénh dé in.

- Bai 19: Tim kiém va thay thé. + HS: On lgi ngi dung bai 19 gom
1. Tim phan vén ban, + HS: On lai cac budc thuc hién.
2. Thay thé. + HS: On lai cac budc thuc hién.

- Bai 20: Thém hinh anh @é minh | + HS: On tdp lai hé thong kién
hoa. thiee bai 20 nhu sau:

1. Chén hinh dnh vao van ban. + HS: On lai cac bude chén hinh

anh minh hoa vao van ban.
2. Thay doi bo tri hinh anh trén | + HS: Phan biét trong dong van

trang vin ban. ban va trong nén van ban.

- Bai 21: Trinh bay ¢ dong bang | + HS: On tdp lgi hé théng kién
bang. thiee bai 21 nhw sau:

1. Tao bang. + HS: Céac budc tao bang.

2. Thay déi kich thwéc cua cét hay | + HS: Cach thay doi kich thudc
hang. cua cot, hang.

3. Chén thém hanh hodc cét. + HS: On céc thao tac thuc hién.
4. X6a hang, cét hogc bang. + HS: On céc thao tac thyc hién.

Hoat dong 2: (10°) Bai tdp

+ GV: Pua ra ndi dung mét s6 cau | + HS: Thuc hién cac noi dung bai

hoi bai tap cho HS thuc hién. tap do GV cung cap.

+ GV: Cho c4c em thuc hién thao | + HS: Thao luan nhém tim hiéu
luan nhém tim hiéu cac cau hoi. noi dung cac cau hoi.

+ GV: Nhan xét stra sai cho HS cac | + HS: Sua chita cac 16i khi thuc
cau hoi bai tap. hién lam bai tap.

+ GV: Nhan xét chét noi dung. + HS: Cha y lang nghe.

4. Ciing cé:

- Cuing ¢ trong ndi dung bai 6n tap.
5. Din do: (1°)

- On tép kién thire chudn bi cho thi hoc ki II.
IV. RUT KINH NGHIEM:
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