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Giai bai tap SGK Tin hoc 10 bai 16: Dinh dang van ban

Noi dung thuc hanh Bai tap va bai thuc hanh 7:

Loi gidi:

a) Thuwc hanh tao van ban méi, dinh dang ki ty va dinh dang doan vian
al) Khoi dong Word va mé t€p Don xin hoc.doc da gd ¢ bai thuc hanh trude

-Nhay dup vao biéu trgng Word ¢ hinh nén

- M tai li€u Don xin hoc.doc

T T B )

a2) Ap dung nhirng thudc tinh dinh dang da biét dé trinh bay lai don xin hoc

dua trén mau sau day:

- St dung cén 1€ gitra, can 1€ doan van:

- Str dung boi den, in nghiéng doan van, viét hoa doan van:

limes NewRi=|14 - A A | Aa- P

B 7T U »sbex. x* [@-%-A-

- Str dung can chinh 1€ van ban:
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A 2,
- Két qua:
CONG HOA XA HOL CHU NGHLA VIET NMAM
B 1p — Ty do — Hanh phiis:
o xin nhip hoo

Kink gid: Ong hidu tnromg tnirdmg THPT Hina Nghi

Téi tén 14 Nguyén Vin Hing. b con 1A Nguyén Vin Ddng nguyén I boc
sinh trwimg THPT Dobn Két. Chiu Dang virs qua 36 két thise boe ki 1 vwbi hanh
kidm tdt vi duge xép logi boc tip ki,

Toi lhm don niy kinh xin Ong Hide ineemg cho phép con 181 dinge ticp pe
vao hoc ldp 10 tai uwing THPT Hiw Nghi do gia dinh 161 mdi chuyén vé din ban
Ean trinlmgg.
Nin trin trong cidm on.
BN KEM
- & gichy ki stk
= i Prgne By

TP 116 Chi Minh_ ngay  thing  odm
Kinh dom
(K o)
"; § Nguyén Van Himg

a3) Luu van ban véi tén goi cil.
- Str dung t6 hop phim Ctrl + S dé luu véi tén goi cil.
b) Go va dinh dang doan viin theo miu:

- Str dung can l¢ gitra, can 1€ doan van:
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- Str dung boi den, in nghiéng doan van, viét hoa doan van:

TimesNewR:=|14 - A A Aa- %

B T U-skexx [A-%-A-
- Str dung kiéu chir khéc:

D 1« - A K Aa- A =i

Phong Cha o6 -
Calibri Lighn (EhEu )
Calibri (T hse
Fhang 5O duwng Gam day

ok e T o

Times New Rone Scrigsl BT
Tt cih el Phirg
AC BIG SERIF OHE

A/ L ORRTE TN

- Str dung can chinh 1€ van ban:

Doan van T =
i
Thl Bl o Sy cRos g Trang v Dioeg
Thamg
cam et [=TE U E
BARC dam bat | Thin van bdn T: Tew Qo thes misc dnh
Thut &
o i S8: g Edng 3
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(=1 e ]
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- Két qua:
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CANH DEP QUE HUONG
Pk FQ L

Cic dio trén vinh Ha Long chi véu 1i dao di v6i duoc hinh thinh cach diy trén ndm trim triéu
nim. An gitu trong nhimg hon dao 44 13 hé thong hang déng v4 ciing phong phi véi ming, nhil
A4 cé quy md, hinh ddng, miu sic da dang, buyén ao... Mét 56 hang ding cdn chira dyung cac
di tich cia ngwdn tifn sir Ha Long 13 diém hdp din khach tham quan nhr: Bdu G3, B Nau,

Stmg Sét, Sot N, Thién Long, Mé Cung, Tam Cung. .
Dy Plloeg Hka
Giau minh trng nii da voi, nam trong khu nimg, nhiét i nguyén sinh
Eé Bang, duge che ché bai nhimg canh rimg nhiét déi, dong Phong
Nha 6 mit bé thong hang dong thit Iong liy voi con séng ngam duge
xéc dinh la dai nhat thé gidi. Pong Phong Nha duge gianh gia 1a déng
vio loai dai va dep nhat khéng chi trong khuo vire mé con trén thé giéi
Phong WNha da duge UNESCO cong nhan 1i di san thién nhién the gioi.
Da Lar

Tir dong bing du kivich di bdng hai ngd dwéng bd dén Ba Lat sé cam thay nlur [eo
theo mét “chiéc thang™ 1én trid xanh va s& cam nhan nét ddc dao cua thién nhién.
Khi buée vao thanh pho, du khach sé thiy ngay nhimg day dbi tron, déc thodi
lirgm s6ng nhip nhd, xung quanh dige bao phii béi cde diy mii cao hing vi, iréng
Bic ¢ diy mii Lang Biang ndm dinh méu xanh thim, dinh cao nhat 2165m ab
mt dic tnmg cua Ba Lat,

(Theo trang web ctia Téng cue Du lich Viét Nam)

Bai 1 trang 114 Tin hoc 10: Thé nao 1a dinh dang van ban? Cac I¢énh dinh
dang dugc phan loai nhu thé nao?

Loi giai:
- Pinh dang vin ban 1a trinh bay cic phan vian ban theo nhiing thudc tinh vin

ban nham muc dich cho van ban duogc 16 rang va dep, nhan manh nhirng phan

quan trong, gitp nguoi doc nam bat dé hon cac ndi dung chu yéu cta van ban.

- Céac 1énh dinh dang duogc phan thanh ba loai: dinh dang ki tu, dinh da doan

van ban va dinh dang trang.

Bai 2 trang 114 Tin hoc 10: Hiy ké nhimng kha ning dinh dang ki tu.

Loi giai:

Cac thudc tinh dinh dang ki ty co ban bao gdm phong chit, kiéu chit, ¢& chu,

mau sac,... Ta co thé dinh dang ki tu d€ c6 van ban mang tinh tham mi cao va

thng nhat chung.
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Bai 3 trang 114 Tin hoc 10: Hiy ké nhiing kha ning dinh dang doan van ban.
Vé nguyén tac, co thé x6a mot doan van ma khong can chon doan van ban dé
dugc khong?

Loi gidi:

- Trong céc thudc tinh dinh dang doan van, chung ta s€ xét cac thudc tinh can
ban nhu can 18, vi tri 1& doan vin (so voi 1é trang), khoang cach dén doan vin
trudc hodc sau, dinh dang dau tién, khoang céach gitra cac dong trong doan

van.

- C6 thé x6a mdt doan van ma khong can chon doan van ban d6 dugc. Ching
ta c6 thé dung dat con tré vao cudi doan van mudn x6a va dung phim Delete

deé xoa tung ki ty. Tuy nhién rat lau va ton thoi gian néu doan van dai.

Bai 4 trang 114 Tin hoc 10: Hiy phan biét 1& trang van ban va 1& doan vin

ban.
Loi giai:
- L& trang van ban ap dung cho toan b trang

- Lé doan van ban ap dung cho tung doan van ban va dugc tinh tuong doi voi

1 trang.

Bai 5 trang 114 Tin hoc 10: Trong bai thyc hanh 7, nhiing chic nang dinh

dang van ban nao da dugc ap dung?
Loi giai:
- Binh dang ki tu: chit dam, chitr nghiéng, kiéu chit, ¢& chit, loai chit

- Pinh dang doan van ban: can giira, can déu hai bén, khoang cach thut vao
bén trai, khoang cach thut vao bén phai, khoang cach gitra cac doan, khoang

cach gilra cac dong trong doan...

Moi cac ban xem tiép tai liéu tai: https://vndoc.com/tai-lieu-hoc-tap-lop-10
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