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PowerPoint la ph?m mém rat manh vé tuwong tac, hinh dnh, am thanh, video va
animation. Vi vy, gido vién can khai thic nhirng khia canh nay dé thiét ké bai
giang dién tir. Dudi day 1a mot s6 hudng dan thiét ké bai giang dién tir bang PPT,
moi cac ban cung tham khao.
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Cich thiét ké bai giang bang PPT dep va hap din

e 1. Tinh ndng tuong tac trong PowerPoint
e 2. Mau sac trong trinh chiéu PowerPoint
e 3. Chirc nang cua Animation

GD&TD - ThS. Phung Thi Minh Phuong (Khoa CNTT, truong CD Su pham Trung
wong) chia sé nhimg goi ¥ bd ich khi thiét ké bai giang dién tir véi phin mém
PowerPoint. Chia s¢ nay dugc trinh bay trong tham ludn tai hoi thao ° ‘Ung dung
CNTT tao bai giang mam non sang tao” to chirc méi day. Nhirng lru § duoi day cua
ThS. Phung Thi Minh Phuong chi dé& cap t6i mot vai van deé quan trong trong
PowerPoint dé hd tro cho bai giang cia gido vién mam non; phan mém PowerPoint s&
st dung la phién ban 2010.

1. Tinh ning twong tac trong PowerPoint

PowerPoint ¢6 nhiéu tinh nang manh giup mot bai giang binh thuong tr¢ thanh mot
bai giang tuong tac hap dan, an tuong bang cach sir dung tinh ning trigger dé thiét lap
diéu kién twong tac cho bai thuyét trinh; tao cac HyperLink - lién két trong pham vi
cac slide v61 nhau, dua vao cac duong lién két dé mé mdt phan mém khac (nhu mot
file van ban, mot file Excel, mot doan video clip trén Youtube hodc c6 san trén may
tinh),...

+ Str dung Trigger vdi cac bude thyc hién:

Budc 1: Gan hiéu tng cho dbi tuong.

Budc 2: Chon ddi twong gan Trigger/ Trong nhom chiic ning Advanced Animation/
Chon vao mii tén trén Trigger.

Budc 3: Chon On click of/ Chon t&i dbi twong gan trigger.

Budc 4. Trinh chiéu thir dé kiém tra két qua: di chudt 1én d6i tuong gan trigger sé c6
hinh ban tay dé bam.

Goi ¥: Gido vién mam non ngudn tai nguyén phong phu tir search Google duéi day:

Vao Google va gd vao dong chir: “cach thiét 1ap trigger trong PowerPoint” dé xem ki
hon vé ki thuat stir dung trigger.

Vao Google va gb vao dong chir: “Hudng dan trd choi <viét>trén PowerPoint” (Vi du:
Hudng dan trd choi 6 chit trén PowerPoint), ¢ rat nhiéu tro choi hién thi.</viet>

+ Str dung Hyperlink dé lién két t6i slide khac trong bai thgyét trinh, vi du: Trong bai
thuyét trinh PowerPoint c6 8 slide. Slide 2 va Slide 7 c6 mdi lién quan téi nhau, thong
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thuong dé dén Slide 2 phai lan luot di chuyén qua slide 3, 4, 5, 6 r6i méi t6i Slide 7.
Nhu vay, s& mat thoi gian va lam mat tap trung theo doi bai giang. Nho lién két
Hyperlink (si€u lién két) chi can tao mot bicu tuong bét ki trén slide 2, nhap chudt vao
biéu tugng nay 1ap tirc ndi dung nhay dén Slide 7.
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Cach lam nhu sau:

Budc 1: Vao Shapes chén vao slide mot ddbi tuong bét ki: Insert/ Shapes/ chon mdgt nut
can chén.

Budc 2: Nhép phai chudt vao hinh vira chon trong budc 1/ menu doc xuét hién, chon
HyperLink/Trong muc Look to, chon Place in this Document/ Chon dén slide cén lién
két trong muc Select a place in this document.

Budc 3: Nhap vao OK dé hoan thanh lién két.

Lién két slide dé moé mot file dit liéu d3 c6 sin trén may tinh hodc mot trang web: Céc
budc lam tuong ty nhu vi du 1. Chi khéac thay budc chon trong muc Look to: thay
“Place in this document” thanh “Existing file or Web Page”. Tao lién két tir cac nut
bam: Vao thé Insert/ trong nhom Ilustrations/ Chon Shapes/ Chon dén Action button.
Hop thoai Action settings xuét hién:

2. Mau sic trong trinh chiéu PowerPoint
+ Dung cac Template (khuon mau) cé sin trong PowerPoint dé tao hinh nén.

Thyc hién: Vao Design /Trong chirc ning Themes/ Xem va chon cac templates c6 san.
DPé ¢o thé cap nhat nhiéu mau Templates hon su dung két ndi mang dé léy ra cac
Themes: Vao Design/ Mo rong vao miii tén chirc nang Themes/ Nhap chon duong
link “More themes on microsoft office online...”. Duong link nay:
https://templates.office.com/ s& md ra mot trang web c6 sin cac template da thiét ké

va cho download v€ mién phi.

Loi khuyén: Tot nhat 1a hiy tu thiét ké cac khuon mau cta riéng c4 nhan sé sang tao
va phu hgp v6i ndi dung can thé hién. Nén tranh su dung cac gam mau “Hight
Energy” lam mau nén.

+ Mau chir trong PowerPoint:

Mau chir phy thugc vao mau nén, mau chir va mau nén s¢ quyet dinh viée trinh chiéu
slide bat mat hay phan cam. Vi du nhu, khong nén chon cac gam mau chit c6 mau
twong déng v4i mau nén, ma nén chon mau chir ddi troi voi mau nén s& lam noi bat
hon.

Chu y: Khong gian rong, nén chon mau chir sang (mau vang, trang, mau cam,...) trén
nén t4i (cac gam mau xanh, xanh dam, ). Néu  khong gian nho va vura phai, nén chon

chir mau chir ¢dm (xanh ddm hay den) trén nén sang (mau sang nhu tring, mau cam
nhat,...).

+ Biéu dién chit trong trinh chiéu PowerPoint:
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Kiéu chir trong Slide: Trong trinh chiéu PowerPoint khuyén khich dung kiéu chir
khong chan. Vi du nhu: Arial, Verdata, Calibri, Tahoma,...Cac nghién ctru da chi ra
rang, sir dung kiéu chit khong chan trong PowerPoint sé& gitp téc do doc ting 1én. Rat
nhiéu trang web uy tin ctia google, yahoo dung chit khong chan dé trang tri trang web
cua ho.
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Kich thude chir: Diéu nay chi khuyén cho nhiing kiéu chir khong chéan. “Add title” c6
font size tir: 40 dén 50 va “Add subtitle co font size tir 28 den 40.

Luong chir trong mot Slide:Nghién ctru da chi ra rang, mot nguoi binh thudng chi c6
thé tiép thu dugc ndi dung cua mot Slide trong 20 — 30 gidy dau tién, ho s& bo qua céc
ndi dung con lai. Nén st dung céc tr khoa va lugng chit khuyén nén dung 7 tu/ 1
dong, toi da 7 dong / 1 Slide 1a phu hop, tot nhat 1a 3 dén 5 dong.

3. Chirc ning cia Animation

Animation 1a mdt céng cu hay dugc dung nhat trong PowerPoint, dé tao ra cac mod
phong phuc vu bai giang theo y do truyén dat kién thirc. Gido vién c6 thé thiét ké tro
choi dya vao su an hién ctia ddi twong hay chuyén dong vao ra hay tao cac cau hoi
trac nghiém don gian.

Chtic ning ciia Animation: diéu khién thér ty xuat hién cac ddi twong trén Slide. Mdi
lan xuat hién c6 thé chon cac hi€u trng xuat hién khac nhau. Co cac loai hiéu Ung co
ban sau:

Hiéu tng VAO (Entrance, xuat hién).

Hiéu tng THE HIEN (Emphasis, nhén manh).

Hiéu ing RA (Exit, mit di).

Hiéu tng Motion Paths (Tao ra cac dudng din chuyén dong cho dbi tuong).

Mot dbi twong khi dd c6 hiéu umg roi c6 thé thém nhiéu hiéu ung khéac nita cho mét
doi tugng. Bang cach chon “Add Animation” trong chirc ndng Advance Animation.

Tuy nhién 101 khuyén cho gido vién 1a khong nén st dung nhiéu hiéu tng trong mot
doi tugng van ban. Con néu ndé mang tinh chat trdo choi hay muc dich cuia nguoi st
dung c6 thé dé nhiéu hiéu ung tuy chon.

Moi cac ban tham khao thém:
o Hinh nén Powerpoint hoc tip

e Hinh nén Powerpoint chu dé thién nhién
e Mau slide hop phu huynh danh cho gido vién



https://vndoc.com/hinh-nen-powerpoint-hoc-tap/download
https://vndoc.com/hinh-nen-powerpoint-chu-de-thien-nhien/download
https://vndoc.com/mau-slide-hop-phu-huynh-danh-cho-giao-vien/download
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