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Vian ban twong trinh
I. Kién thirc co ban

e Twong trinh: La logi van ban noi vé mirc thiét hai hay murc do trdach nhiém

clia nguoi twong trinh trong cdc sw viéc xdy ra gay hau quad phdi xem xét.

» Nguoi viet twong trinh la nguoi lién quan den su viéc, nguoi nhdn tuong trinh

la cd nhdn hodc co quan c¢é tham quyén xem xét va gidi quyét.

« Vin ban twong trinh phdi tudn thii thé thike va phdi trinh bay day di, chinh
xdc thoi gian, dia diém, sw viée, ho tén nhitng nguoi lién quan cing dé nghi
ciia nguoi viét, cé day di nguoi giri, ngueoi nhdn, ngdy thang dia diém thi méi
co gid tri.

II. Hwéng din tim hiéu cAu héi phan bai hoc

1. Pic diém vin ban twong trinh

Van ban 1

Muyc dich: Trong van ban 1 ngudi viét tudng trinh 1 hoc sinh Pham Viét Diing,
viét dé tuong trinh c6 gido day mon van. Ban tuong trinh duoc viét ra nham

muc dich xin lui lai thoi gian ndp bai tap lam van.

Ngi dung: Trinh bay sy viéc lién quan dén ban than (phai cham soc bd bi 6m

nén xin ndp bai tre).

Thé thire: Co day du cac phan ctia mot van ban tuong trinh. Thai do: Ngudi

viét ban tudng trinh can c6 thai d6 trung thuc, khach quan.
Van ban 2

Tuong trinh sy viéc mat trdm, tai nan xe cd, ddnh nhau, vo 1€ vai thay co gido,

hién tuong thi cr khong nghiém tac.

Muc dich: Trong vin ban 2 ngudi viét tudng trinh 13 hoc sinh Vii Ngoc Ki, viét
dé tuong trinh véi thay hiéu truong. Ban tudng trinh vé viéc xe dap ban bi lay

nham, va mong dugc nha truéng quan tam, giai quyet.

Noi dung: Trinh bay sy viéc xdy ra lién quan dén viéc xe bi lay nham cua mdt

van ban tuong trinh.
Thai do: Ngudi viét ban tuong trinh ¢ thai do trung thuc, khach quan.

2. Cach lam van ban tudng trinh
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a) Nhirng tinh hudng cén viét ban twong trinh
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- Lép tu ¥ t6 chtre di tham quan ma khong xin phép thiy c¢6 chu nhiém thi 16p
truong phai thay mat ca 16p viét ban tuong trinh giri cho ¢6 gido cht nhiém va
thay hiéu truong.

- Lam hong dung cuy thi nghiém trong gio thuc hanh, ban than phai viét tuong
trinh gui thiy, ¢6 phu trach phong thi nghiém.

- Hai trudng hop con lai khong can viét ban tudng trinh.

b) Cach 1am van ban tudng trinh Mot vin ban tuong trinh phai c¢6 day du cac

muc sau day:

1. Quéc higu

2. Pia diém va thoi gian 1am tudng trinh

3. Tiéu ngi

4. Noi nhan

5. Noi dung tuong trinh

6. Loi dé nghi, cam doan

7. Chir ki, ho tén ngudi tuong trinh

II1. Hwéng dan luyén tap

A. Phan 6n li thuyét

Ciu 1. Muc dich viét twong trinh la gi?

Muc dich viét tuong trinh la dé trinh bay su viéc xdy ra ma su viéc do co lién
quan dén ban than va giy ra hdu qua can phai xem xét.

Ciu 2. Vin ban twong trinh va vin ban bdo cio c6 gi khac nhau va giong

nhau?

Tén van ban Giong nhau Khac nhau

Vin ban tuong trinh | B cuc va thé thirc theo | Vé ndi dung va tinh chat,
va bdo céo quy dinh chung vin ban bao céo 13 ban téng
hop trinh bay vé tinh hinh sy

viéc hodc két qua dat duoc

ctia ca nhan hay tap thé. Con
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tuong trinh la trinh bay vé
thiét hai hay mic dg trach
nhiém

B. Phéan thyc hanh

Cau 1. Chi ra nhirng chd sai trong viéc sir dung vin ban & cac tinh huong

néu sau:

a) Mot ban hoc sinh thuong di hoc mudn, c¢6 gido chu nhi¢m mudn ban éy nhan
1d khuyét diém va thanh khan stra 16i. Ban viét ban tuong trinh cho ¢6 gido 1a

sai vé viéc str dung vin ban trudng hop ndy ban viét ban kiém diém moi ding.
b) Bé chuan bi dai hoi Doi TNTP, chi doi trudng viét ban bao cio méi dung.

c) Co téng phu trach Doi can biét nhitng cong viéc tap thé chi d6i da thuc hién
va nhiing két qua dat dugc trong dot thi dua vira qua, ban Hoa thay mat chi doi

viét ban tuong trinh 1a khong ding. Van ban ban can viét 1a van ban bao cio.

Céu 2. Hay néu hai tinh huong thwong gip trong cudc song ma em cho la

phai lam van ban twong trinh?

+ C6 mdt cudc x0 xat, au da gitra hai ban trong 16p, em 14 ngudi ching kién tir
dau dén cudi cudc au da d6. Em lam ban tudong trinh ndp cho cd gido chu

nhiém.

+ Trén duong di lam vé modt chi cong nhan lam roi vi trong dé co6 rat nhiéu

gidy tO quan trong, cht phai 1am ban tudng trinh dé nho cong an gitp do.
Céu 3. Tir mdt tinh hudng cu thé, hiy viét mdt ban twong trinh.
CONG HOA XA HQI CHU NGHIA VIET NAM
bdc 1ap — Ty do — Hanh phuc
Hué, ngay 19 thang 12 nim 2006
BAN TUONG TRINH VE VIEC
LAM HONG DUNG CU THi NGHIEM

- Kinh gtri: C6 gido Mai Lan Phuong, phu trach phong thi nghiém truong
THCS Lé Loi.

Em la Ha Huy Vui hoc sinh 16p 8A truong THCS Lé Loi, xin phép dugc tuong

trinh v&i ¢6 mot viéc nhu sau:
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Sang tht tu (15/12/2006), tiét thir ba trong gid hoc moén hoa tai phong thi

nghiém, em da vo y lam v& mot ong nghiém mau trang rong 5 cm va dai 20 cm.
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Vi vdy em viét ban tudng trinh ndy dé co biét sy viéc xay ra va xem xét giai
quyét.
Em xin htra 1an sau s& can than hon khi 1am thi nghiém.
Nguoi lam tuong trinh
Ha Huy Vui

MOoi cac ban xem tiép tai liéu tai: https://vndoc.com/tai-lieu-hoc-tap-lop-8
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