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Hwéng din vé so do tw duy trong Word

Vé so' @6 tw duy trén Word la cach don gidn nhit dé vé so' do tu duy. La cach tho so
nhit dé tao cac so' dd tw duy, chii yéu phuc vu hoc tap. Moi cic ban theo ddi bai viét
duéi diy dé xem cach vé so' dd tu duy trong MS Word.

Sir dung Word trong Office 2016 dé vé& so do tu duy 1a cach dugc dung khi may tinh ban
qua yéu khong thé cai dat cac phan mém vé& so d6 tu duy hodc ban chi can cac so do tu
duy don gian. Tuy nhién khong can thiét phai sir dung Microsoft Office 2016 vi nhiing
phién ban Word 2003, Office 2007 déu c6 thé lam diéu nay.

bé viét duoc chix trong so dd tu duy Word, ban cling nén cai Font médc dinh cho Word dé
lam vi¢c hiéu qud hon. Céc Font chit thuong dung la VnTime, Time New Roman... s€
gitip cac ban nhap Text tiéng Viét vao trong so d6 tu duy. Pé vé so dd tu duy trong phan
mém soan thao vin phong Microsoft Word, 1am theo hudéng dan sau.

Cich vé so d0 tu duy trong Word
Budée 1: Trén giao dién Word. Chon Chen (Insert).
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Buéc 2: Chon tiép Hinh dang (Shapes). Day 1a kho cac hinh vé&, hinh khdi... s& hd trg
ban vé& so d6 tu duy nhanh chéng.
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Buée 3: Click vao hinh ban muén tao, sau d6 tuy chinh kich thudc.
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Budée 4: Dé nhap thong tin vao trong so dd tu duy. Click chudt phai chon Thém viin ban
(Add Text).
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Budée 5: Co thé thém thong tin tiy y. D phan biét mic d6 quan trong cia so dd tu duy
trén Word. Ban c6 thé click chon mau tuy .
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Day 12 mot so d6 tu duy minh hoa trén Word. C6 thé nhap Text dé hoan thién so d nay.
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Tao so do tu duy trén Word rat dé dung khong, khong can sir dung cac phan mém tao so

d6 tu duy chuyén nghiép ban ciing c¢6 thé tao dugc so d6 tu duy theo y minh.
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Trén ddy cac ban da theo dbi bai viét hudng dan tao so d6 tu duy trong Word mot cach

Thém nbi dung vao so d6

tur duy

don gian nhat. Chuc cac ban thanh cong!



